[bookmark: _heading=h.gjdgxs]Use this letter template to help make your case to attend JADPRO Live. 

Dear [Manager],

[bookmark: _GoBack]I would like to request approval to attend the JADPRO Live 2021 virtual conference. This meeting will increase my knowledge base and allow me to provide a higher level of care to our hematology and oncology patients. 

The meeting will be held virtually from October 7–17. It will feature multidisciplinary sessions on current and emerging trends in oncology and hematology care, such as ______.  I will also have the opportunity to network online with more than 700 oncology and hematology advanced practitioners (APs) and physicians from across the United States.  

The conference will allow me to earn continuing education hours needed to maintain my licensure and certification, making it both an efficient use of our CE budget and time away from work. In addition, I will be able to apply the knowledge I gain and share it with both AP and physician colleagues to benefit the institution as a whole.

As the 2021 conference is virtual, the only cost for attendance is the conference registration fee of $___.  An early pricing discount is available through September 16, which is $____. 

JADPRO Live is the only conference committed exclusively to oncology and hematology advanced practitioners. Attending the event will allow me to grow professionally and learn how to better meet the needs of our patients. I believe it is a valuable opportunity to learn what other programs are doing around the country and see how we can implement positive change and best practices at our institution. 

Thank you for your consideration. 

Sincerely,

[INSERT NAME]

For more information on the event, visit https://jadprolive.com/. 










